PROJECT MANAGEMENT UNIT E

THE PROJECT FOR RELOCATION OF
SKRI LANKA ATOMIC ENERGY BOARD
AT MALABE
POST OF PROJECT SECRETARY
The Project for Relocation of Sri Lanka AMtemic Energy Bossd at Malsbe is being implemented
by Sai Lanka Atomdc Energy Board (SLAES) od the Ministry of Power and Energy. The Project
is bo relocate SLAED al Malibe in 201G Applications are imvited [rom suitably qualified

candidares who are citizens of Sri Lanks 1o be appointed on comract basks e the Frojoect
Managersent Unit located in Malsbe,

(mualifications and Experfence

1. Passed In an least by sulsects in G.C.E O/ Examirazion in
English and Sinkala / Tamil Language

uding three credizs for

with
A Becpetarial Course from a recognized Institstion of pursuing Examinations. leading bo
Chasesed Secretary

with
MInSeT I Of w0 FEATR EXPRFIETIOR a5 A SECTErary In & Public ar Private Secror Instivation
ar
L A Chartersd Secretary with ar lesst ane year experience
Prodessional eompetencies
Excellent command of English & handson experience in using compater spplication
software bor office work
Acceplable speed in typing & sharthand
Excellent communbration skills boal wrimen and oral (Englisk & Simhala) and aldlity to
attendd fo cosrespondence independently
Abllity pa estabiish and malszain office svstims such as filng, cormespan
procedures and take mingles of meetings, edc. independently,
Ability 1 functien effeciively bn a eam envinenment sphieg st and cosperation of
other team members and 1o promate good pubdic relaticns

Remuneration

The ménimain salary will be as per the Management Services Depanienent Cireular Mo, 33 and
33(1) published by the Managernest Services Deparement, General Treasury and will be
approximately Ks. 15,000/ = per manth. The Cosl af Living will be pai] separately, EPF
comribmtion from the Employer and the Employer will be 10% and 15% mespectively, ETF
cantribation will b= 3%,

Age Limit
Apge shoubd e nor less than 18 years and not mone than 45 yeam.
Terms of Employment

The above pest will be inklally for & period of ane year on costract Dasks and penewabile
anmually subjest o satisfactory perfarmance.

ce, olfice

" @ a8 @

General

®  Agplications. with CV Endicating confact Telephone Numbers aml names of we non-
selated referees along with coples of edecaiional and experience certificares shall be
sulumitted 1o the fmbmnI, address on ar before 13103015 by Begistered Post.
“Appl post of Praject Seeretary” shoubd be marked on the sop kit hand
carner of the muﬂos!r_
These whe am employed in the State Secier [ Corpeestioss [ Stanuicry BEoands shoudd
farwasd their applications through the Hesd of Instination.

@ Applications shauld b s nised 1o

Project Director,
The Project for Relocation of Sri Lanka Atomic Energy Board at Malabe
Sri Lanka Atomic Energy Board

60/460, Baseline Road,

Orugodawatta, Wellampitiva.

Tel : DI-2533426 /7 Ext. 240 / 0112075235 [Hrect)

Fax : D11-2333445

Email : ProDirgach.govlk






