-

UNIVERSITY GRANTS COMMISSION

VACANCIES IN THE
UNIVERSITY GRANTS COMMISSION AND
HIGHER EDUCATIONAL INSTITUTIONS/
INSTITUTES

Applications are invited from suitably qualified persons lor the ollowing posts in the Higher
Educational Institutions [ [nstilutes. The persons appointed will be expected o make a signilicant
contribution to the managemen ol Higher Educational natitutions ,/ Institutes.

F ASSISTANT RETARY ISTANT REGISTRAR
QUALIFICATIONS:
(a

Should possess a Degree with First or Second Class from a recognized University / Higher
Educational Institute.

oR
Should possess a Degree with a Posigraduate Degree [/ Postgraduate Diplema in the

lollowing fiekls from a recognized University / Higher Educational Institute.

b

Public / Business Administration

Management

Public Policies

Human Resource Managemend

Economics

Law

Financial Management

Project I"I.mninz and M:Iugﬂnrnr

Information Technalogy, or

Any other discipline with a significant compoeoent of Management / Administration

Note : Please sulil a single application for both posts mentioned wnder this category.

SELECTION CRITERIA:

(i} Selections will be made in order of merit which will be dedded on the basis of agpregate
marks of a written examination (75% marks will be allocated) and 2 grocured interview
[25% marks will be allocated).

i) The i bl applicants are required 10 pass a writhen examination murri:lf_!hr‘ [n'llclwiug aAreas ;
Paper 1 1y and reasaning
Paper 1T Management Competencies
Paper M English Language

(iii) The candidates who bave ebtained 40% marks or abave from each of the above papers will
be summoned lor o gtructured interview of which the pass mark iz also 0%

POST OF ASSISTANT ACCOUNTANT /.
ISTANT BURSAR / ASSISTANT INTERNAL AUDITOR

QUALIFICATIONS:
1. Passin the Final IT examination of the Institate of Chartered Accountants of Sri Lanka or ils
equivalent.
O

2 [a) @) ‘ilml:ld possess a Special Degree in Accounting from a recognized University J
tional Institute

(i} Should possess a Tu-grri- from a lrfngniu:rl University 'Iliglhc.' Educatismal
Institute with a pass in the Intermediate Level Examination of the Institute of
Chartered Accountants of Sri Lanka or its expuivalens.

OR.

(i) Should pessess a Higher National Diploma in Accountancy [HNDA) of 56 Lanka
Institute of Advanced Technological Education [SLIATE) ar its predecessor,

AND
() Twe (02) years ol working experience in Accounting / Auditing in a Government / State
Caorporation or reputed privale Seclor onganization.
Note: Please submit a single application for all posts mentioned nnder this category,
SELECTION CRITERIA:

i) Selections will be mad arder of meril which will be decided on the basis of agpgregate
marks ol a written examination (75% marks will be allocated) and a2 grociured interview
25% marks will be allocated)

(it} The eligible applicants are required to pass a written examination consisting of the following

areas:-
Paper 1 I} and reasening
Faper 1l Accounting & Finance
Faper Il English Language

(iti] The candidates who have ebtained 410% marks or abave from each of the above papers will
be summaoned for a structured imierview of which the pass mark is also 40%

SALARY:
U-EX [{IT) Rs. 26020 - 3 x 585 - 27775 (EB) 28420; 12%645 - 361607 = p.m.
In addition the Government appeoved allowances will be paid,

GHATUITY:

Gratuity paymenis will be in accordance with the provisions of the payment of Gratuity Act
Mo, 12 ol 1983,

PROVIDENT FUNID & PENSION BENEFITS:
Ten percenturm (10% ) of the salary will be eredited Dy the employee and lifieen percentum
(15%) of the salary by the employer of which 8% of the salary will be eredited to the
Ulniversities Pension Scheme and seven percentum (73] 1o the Universities Providemt Fund
by the employer,

EMPLOYEES TRUST FUNID BENEFIT:
Three percentum [03% ) of the salary by the employer,

NOTES:

i}  An Application Processing Fee of Rs, 1000/ = should be paid for each application. This
payment should be made o the credit of the UGC Collection Account Mo, 02323287 at
Tomingion Branch of the Bank of Ceylon by filling in the paying in voucher for payment of
cash 1o the UGC, Bvery application should be accompanied by the counterfoll of the paying
in-vouclver authenticated by the seal of the above mentioned bank ard the signatore of an
Authorized Officer on such counterfoll, Tt should be pald before the closing date of
applications and should be pazted in the relevant cage of the application locm, This is a non
refundable paymaent. It is advisable 1o keep a photocopy of the receipt with the candidare.
Applications sulmitted without this receipt will mot be entertain

(i) Al cages in the application form including deta sheet should be filled and signed
where applicable.

It is essendial to mention the medium in which the candidate intends o it the examination,
Candidate’s signature in the application form should have been atiested by a Principal of a
Government Schaal, a Justice of Peace, Commissioner of Oaths, Attorney.atlaw, Notary
Public, Commissioned Officer in the Armed Force or an Officer holding a permanent post
in Putdlc Service whose annual initial salary (s more than Rs. 240,360.00.

(v} Application forms could be obtained from the Sepior Assistant Ssoretary [/ Human
Rezources Department of the UGC by hand or by post sending & sell addressed stamped
envelope 97x4" in size before 30th Tune 2005, Application forms could also be downloaded
from the GC website wwwoogeaclk

(vi) Duly completed applications should be forwarded with copies of relevant certificates
under Registered Cowver indicating the post applied for on the wop left hand comer of the
envelope to reach the Senlor Assistant Secretary / Human Rescurces, University Grants
Commission, Mo, 20, Wanl Place, Calombo 07, on or before 10th July 2015,

(vil} Camdidates in the serviee of the University Grants Commission and Higher Educational
Inzstitutions ¢ Instituies, Government Depariments, State Corporations and Statutory
Bodies should channel their applications through the Heads of the respective
Institutions,

(viii) Successful candidates shauld be prepared to serve at the Higher Educational
Institutions / Institutes to which We / 8he is posted at least during the period of
probation.

lix) The Commission reserves the right 1o short List the candidates,

(x) Applications received after the clesing date / incomplete applications ¢/ not in conformity
with the above reguirements will be rejected.

CHAIEMAN

University Grants Commission
No. 20, Ward Place,
Colombo 07,

Dhate; 1% June 205,






